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Kang Chiao Bilingual School
Library Regulations
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The library collection is mainly for the use of all staff.
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The library adopts an open-shelf system. During opening hours, users can enter the library
to select the books and borrow . No one else is allowed to do it on their behalf.
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Users must present hls/her ID card to borrow books, and is not allowed to impersonate
another person’s account. Transgressors will lose the right to borrow books for 30 days.
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Reference books, newspapers, and current periodicals are only available for reading in the
library.
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Number of loanable materials, loan terms and penalties:
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If the material you wish to borrow has been borrowed by someone else, you can make a
reservation directly in the library' system. After the book is returned, the library will notify
the person who made the reservation and the borrower can go through the borrowing
procedures within 3 days. If the borrowing qualification is not retained after the deadline,

the next person who makes the reservation will be replaced in order.




f"&ﬁﬁﬁ%%ﬁﬁ
RE

B @R NE PRE 2/20/2025
S E TR AT AR D T 3P4 T AN B ke pREEE S K
SER AR R A AR Pl
If no one has reserved the borrowed materials, you can renew them in the library's system
starting 3 days before the due date. Renewal is limited to two times.
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Users should keep the materials (including attachments) properly. If they are damaged, lost,
or scribbled, defaced, the following principles shall apply:
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For lost books, please purchase the same version as a rule. If the lost book has a new
version, the new version will be used as compensation.
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If you want to compensate for lost books with money, you must pay the original book
price plus a handling fee and shipping fee of NT$100.
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Compensation Procedure
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If you purchase the original materials yourself for compensation, please send them to
the Circulation counter for verification.
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If it is a compensation price, Please to collect the compensation notice, and return it to
the library after parents check and confirm their signature. It will be charged to the
monthly fee of the following month.
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Please arrive at the library according to the scheduled class time and abide by all library
rules.
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The library reserves the right to recall borrowed materials at any time.
S CFSRECOFARE S KBERH IEETABHY > R TR
S £ A -
When students graduate, drop out or take a leave of absence, or when staff resign, or
cease employment, the borrowed materials should be return before leaving school.
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The opening hours and borrowing periods for winter and summer vacations will be set
separately.
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This regulation shall be implemented after approval by the principal, and the same
applies to revisions.



